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PECIHOYBJIUKA JATECTAH
AJIMUHUCTPAIIUA MYHUIIUIIAJIBHOI'O PAMOHA
«KKYMTOPKAJIUHCKHUU PAMOH»

IHOCTAHOBJIEHUE

2015r. Ne

«O0 yTBep:KIeHuU NPAaBUJ BHYTPEHHEr 0
TPYAOBOI0 PACHIOPSAKA AIMUHUCTPALMHA
MP «KyMTOpKAaJIHMHCKHI PalOH»

B cootBerctBumn ¢ ®PenepanpHbiM 3ak0HOM OT 02.03.2007r. Ne 25-®3 «O
MyHHUIIMNaNbHOU ciayx0e Poccuiickoit @eaepaunn» u denepanbHoro 3akoHa «O0
oOLMX MNPUHLMIIAX OpPraHU3alMM MECTHOro camoympasieHuss B Poccuiickoii
@enepaum» ot 06.10.2003r. 3a Ne 131-®3, a Ttaxxke 3akoHom PJ[ «O
MyHUIMnanbHou ciyxx6e B P/I» ot 11.03.2008r. 32 Ne 9:

1. YTBepauts npunaraemeie lIpaBuiia BHYTpEHHEro TPYAOBOIO pacropsjika
JUISL pabOTHHKOB AJIMUHUCTpauuu MYHULHAIIAIBHOTO paiioHa
«KyMTOpKanuHCKU paion».

2. YOpaBlieHUIO JelaMyd aJMUHHUCTpAlUHM JAejlaMu aJAMHHHUCTpaiuu (AkaeBa
C.V.):

-IOBECTH  JaHHbIE NpaBWJia J0 BCeX pabOTHUKOB aJMUHHUCTpAIUU
MYHHUIUIIAIBHOTO PaliOHa;

- pa3MeCTUTh JaHHOE IIOCTaHOBJICHHE Ha odunuanbHoM caiite AMP
«KymtopkanuHckuil paiion» ( Mo-KymTopKana.pd);

3. KoHTposib 3a HCNONHEHHEM HACTOSAIIEIO MOCTAHOBIIEHUS BO3JIOKUTH Ha
3am. rimaBsl AMP «Kymropkanuackuii paiion» FOcynosa FO.A.

I'naBsa M.b. bamMmaroB



YT1BepxKaeHsl
ITocranoBICHUEM
I'naBbl AIMUHHCTPALUH
MP «KyMTOpKaJIMHCKHUIT pailon»
oT «___ » 2015r. Ne

ITPABUJIA

BHYTPEHHEI'O TPYJAOBOI'O PACIIOPAJAKA 1JIsi PABOTHUKOB

AJIMUHUCTPAIIUU MP «KYMTOPKAJIMHCKUM PAMTOH»

Hacrosimue IlpaBuna onpenenstor BHYTPEHHUM TPYAOBOW PaCIOPSIOK B
aAMUHUCTPALIMM MYHUIIUMIIAIBHOTO paiioHa «KyMTOpKaJIMHCKUN paiion», (nanee —
AJIMUHHCTpAIs1), TOPSJOK TpHUeMa U YBOJIbHEHUSI pPAaOOTHUKOB, OCHOBHBIC
00s13aHHOCTH PAaOOTHUKOB M aJMUHHUCTPALMH, PEKUM pabOuero BPEMEHU U €ro
HCIIOJIb30BaHME, a TAKXKE MEPHI MOOLIPEHUS U OTBETCTBEHHOCTHh 34 HAPYIICHUE
TPYAOBOM JUCLUIUJIMHBL.

K xaTeropuu paGOTHHUKOB AJMUHUCTPAIIMN OTHOCSITCS:

- MyHULIMTIAJIbHBIE CITYXKAIIIKE;

- CIly’>Kalllie, OCYLIECTBISIOIINE TEXHUYECKOe oOecreyeHue AesTeNbHOCTU
AJIMUHUCTpAIMd MYHUIIMTIATLHOTO 00pa30BaHMUS;

- TEXHUYECKUI MEPCOHA.

1.1.

1.2.

1. Ilpuem Ha paboTy

[Tpuem Ha paboTy B AJIMUHUCTPALMIO NPOU3BOJUTCS HAa OCHOBAHUU
3aKJIF0YEHHOT'0 TPYIOBOIO JOTOBOPA.

['paknaHuH moOCTymaeT Ha MYHUIUNAIbHYIO CIIyXOy Ha YCIOBMSIX
TPYZOBOI'O AOTOBOPA, 3aKJIIF0YAEMOTI0:

- Ha OIpENeNeHHbIM CPOK — JUId 3aMEIICHUs  JOJDKHOCTH
MYHUIIUIIAIBHON CITyKObI KaTeropuun «By,

- Ha CPOK MOJHOMOYMH JIMII, 3aHUMAIOLIUX BHIOOPHBIE MYHHUIIMIAIbHbBIE
JNOJDKHOCTH ~ KaTeropum «A», - I 3aMEIIEHHs  JOJDKHOCTH
MYHUIIUNATBHON CITy>KObI KaTeropuu «by.

[Tpu npueme Ha pabOTy rpakIaHUH MPEICTABIISET:

- JINYHOE 3asBJICHUE HA UM PYKOBOJIUTEIIS;

- TPYAOBYIO KHUXKKY;

- TOKYMEHTBI, YAOCTOBEPSIOIINE JINYHOCTD;

- CTPAax0BOE CBHUJIETENIHCTBO IEHCHOHHOIO CTPAXOBAaHMSI;

-MHH

- JIOKyMEHTBl BOMHCKOTO Yyd4eTa — JJii BOEHHOOOS3aHHBIX U JIHII,
MOJIJIEKATNX MPU3BIBY HA BOCHHYIO CITYKOY;



- JOKYMEHT O TIOJy4YeHHOM OOpa30oBaHUH, O KBATU(DHUKAIMK WIH
Ha3HAYEHUM CIELMAIbHBIX 3HAHUW — NMpPU TOCTYIUIEHUU Ha padoTy,
TpeOYIOILYIO CHIEIUAIbHBIX 3HAHUN WIN CHIEUAIbHOMN MOATOTOBKH;

- Jpyrue JOKYMEHThl COIVIaCHO TpeOOBaHMSIM  JEUCTBYIOLIETO
3akoHozarenscTBa PO 0 Tpye.

[Ipy mnocTymieHMM Ha MYHULIMIOAIBHYIO CIyKO0y TIpakJaHUH
IPEJCTaBISIET JTOKYMEHTBHI B COOTBETCTBUU C 3aKOHOAATEIHCTBOM O
MYHHUIMIATBHON CITyKOe.

[Ipuem Ha paboTy 0€3 yka3aHHBIX JOKYMEHTOB HE MPOU3BOAUTCS. B
nensix 0oJiee MOJTHOW OLEHKHA MPOodEeCCHOHATIbHBIX U JIETOBBIX KauyecTB
IPUHUMAEMOTO Ha PalOoTy JIMIAa aAMUHUCTPALMS MOXXET MPEIAJIOKUTD
eMy TIPEICTaBUTh KPaTKyl0 MHCHMEHHYIO XapaKTePUCTHKY (pe3ioMme)
BBITIOJHSAEMON  paHee paloThl (YMEHHE TOJb30BATHCS OPTTEXHHUKOM,
paboTaTh Ha KOMIIBLIOTEPE U T.1I.)

[Ipuem  Ha paboTy B AJIMUHUCTPALMIO OCYLIECTBISETCS, Kak

IIpaBUIIO, C IMPOXOXKACHNCM HCIIBITAaTCIBHOI'O CpoOKa
IMPpOAOJIKUTCIIBHOCTBIO OT | a0 3 MCCALCB B 3aBUCHUMOCTH OT
JOJIDKHOCTH. I[JIH rpaxxagaHrHa, IIPUHATOTO Ha JOJDKHOCTD

MYHUITUTIATBHOM CIIy)KObI, WM TPU €ro TEpeBoJie Ha JOHKHOCTH
MYHUIIUNIATBHOM  CIYXKOBl WHOM  TPYIIBl WM  CHEIUaTH3alUU
YCTAaHABJIMBAETCS HCHOBITAHUE Ha Cpok oT 1 no 3 mecsaues. [Ipuem Ha
MYHULIMNAIBHYIO CIIY»KO0y ocymiectBisiercs: ¢ 18 net. [IpenenbHbiM ajist
HAaXOXXJIEHUS Ha JOJDKHOCTH  MYHMIIMOAIBHOM CIIy>)KObl SIBIISETCS
Bo3pact 60 mer. IIpomyieHne cpoka HaXOXKIECHUS HA MYHUUUNAIbLHON
CITy>K0€ MYHMIIMTIAJILHOIO CIIyXallero, JOCTUTIIEr0 Bo3pacTta 65 Jer,
HE JOIMYCKAETCs.

['paxxgaHuH HE MOXKET ObITh MPHUHSAT HA MYHUIIUMIATBHYIO CIIYX)O0Yy U
HAXOJIUThCA Ha MyHUITUTIATLHOM CITy’K0€ B CITydasx:

1) mpu3HaHHS €r0 HEIeSCIIOCOOHBIM MM OTPAHUYCHO JEeCIIOCOOHBIM
pELIEHUEM CyJ1a, BCTYNIUBIIUM B 3aKOHHYIO CUJTY;

2) JNWIIEHHs €ro mpaBa 3aHMMaTh T'OCYJApPCTBEHHBIC JOJDKHOCTH
TOCYJapCTBEHHOW CIY>)KObI WM JTOJDKHOCTA  MYHUITUTIATBLHOM
CIIy’)kObl B TEUEHHE CpOKa, OIpPENEJICHHOrO pEelIeHHeM  CyJa,
BCTYIUBIIUM B 3aKOHHYIO CHIIY;

3) HaM4USA TOJATBEPKICHHOTO MEIUIUHCKUM YUPEKICHUEM
3a00J1eBaHusl, MPEMATCTBYIOIIETO UCIOIHEHUIO UM JOJHKHOCTHBIX
00s3aHHOCTEM;

4) oTKa3a OT MPOXOXKICHHS MPOLEAYPbl O(GOPMIICHHUS JOIMycKa K
CBEJCHUSIM, COCTABJISIOIIUM TOCYJIAapCTBEHHYIO WA  HHYIO
OXpaHsEMYyK0 3aKOHOM TaiiHy, €CIM MCIOJHEHUE JIOJKHOCTHBIX
00513aHHOCTEM MO JOKHOCTH MYHUIUNAIBHOM CITy>KOBI CBSI3aHO C
UCITOJIb30BAHUEM TAKHX CBEJICHUI;

5) Hanmu4Ms rpakJaHCTBa MHOCTPAHHOTO TOCYAAapCTBA;



1.3.

1.4.

6) oTka3a OT MPENOCTaBJICHUS CBEICHHWN O JOXOJaX  HWMYIIECTBE,

SBJISIOIINXCS 00BEKTaMU HAJIOT000I0KEHUS.

JIuno, 3aHMMAalOIIee MYHULIMITAJIBHYIO JTOJDKHOCTD, 110 UCTEYEHUN
CpOKa MOJHOMOYUN UMEET MPHU PAaBHBIX YCIOBUSAX MPEUMYIIECTBEHHOE
paBO Ha 3aHATHE BAKAHTHBIX JTOJDKHOCTEH MYHHUIIMIAIBHOWU CIY>KOBI B
AJIMUHHUCTpAaIH.

[Ipuem Ha paboTy odopmigeTcs pacrnopsHKEHUEM TJIaBbl MECTHOM
aJIMUHUCTPALIMA MYHUIIUTAIBHOTO 00pa30BaHMsl, KOTOPOe OOBSBISETCS
paOOTHHUKY TMOJ pAacmucKy B 3-IHEBHBI CPOK CO JHA TOANMHMCAHUSA
TPYAOBOIO JJOTOBOPA.

[Ipu 3akiroYeHHH TPYAOBOTO JOTOBOpA BIIEPBBIE TPYI0Bast
KHIDKKAa U CTPaxOBOE CBHJIETEIHCTBO T'OCYIAPCTBEHHOT'O MEHCHOHHOTO
CTpaxoBaHUs 0QOPMIIIIOTCS AJAMUHUCTPALIMEH.

[Ipu mnoctymineHun paboTHHKAa Ha pabOTy WIM TEPEeBOJIe €ro B

YCTaHOBJICHHOM TIOPSIIKE Ha IPYTyI0 paboTy AIMUHHUCTpaIus 00s3aHa:

- O03HAKOMHUTh pa0OTHHKA C TMOPYYEHHOH paboTOH, YCIOBUSIMU U

OIUIaTON TpyAa, NOKHOCTHOM WHCTPYKIMEH, pa3bsCHUTh PAOOTHUKY

€ro npasa U 0053aHHOCTH;

- 03HakoMUTh ¢ [lpaBuiiaMu BHYTpPEHHEro TPYAOBOTO paclopsaka u

WHBIMU JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMU, UMEIOIIUMH OTHOIIICHUE

K TPYAOBOH (QYHKIIMN paOOTHHUKA, a TAK)KE C KOJJIEKTUBHBIM JIOTOBOPOM;

- IPOBECTH MHCTPYKTAXK MO TEXHUKE OE30MaCHOCTH, POU3BOACTBEHHOMN

CAaHUTAPUH U IPYTUM IIpaBUIIaM OXpaHbl TPYy/a.

[TpexpaieHne TPYAOBOTO JOTOBOpAa MOXKET HMMETh MECTO IO

OCHOBAHUAM, PETYCMOTPEHHBIM TpynoBbIM KoekcoM PD, a nmeHHo:

1) cornameHue CTOPOH;

2) WCTeueHHWe CpoKa TPYJOBOTO JOTOBOPA, 32 UCKIFOUCHHUEM CIIy4acs,
KOT/Ia TPYJIOBBIE OTHOIICHUSI (PaKTUUECKH MTPOOJDKAIOTCS U HU OJHA
U3 CTOPOH HE MOTpedoBaja X NpeKpalieHus;

3) pacTtop:KeHue TPYIOBOTO JOTrOBOpA [0 WHUIIMATHBE paOOTHUKA;

4) pacTop>eHHUE TPYAOBOTO IOTOBOPA 110 MHUIIMATHBE PabOTOATENS;

5) nepeBo pabOTHHKA IO €r0 MPOCKOE MM C €ro COrIacus Ha paboTy K
IpyromMy paboTomatento WM Tepexoj]] Ha BBIOOPHYIO paboTty
(IOIKHOCTB);

6) oTka3 pabOTHHKA OT NPOJAOKCHHS pPAabOTBI B CBSI3M C ¢
pEOprasnusalmen;

7) oTka3 pabOTHHKA OT MPOJOJIKCHHS PaOOThI B CBSA3HM C M3MCHEHHEM
CYIIECTBEHHBIX YCIOBUN TPYAOBOTO JOTOBOPA;

8) orka3 paboTHHMKa OT IepeBOAa Ha JAPYryi0 paboTy BCIEACTBUE
COCTOSIHUSI 3I0POBbSI B COOTBETCTBUU C MEIULIMHCKUM 3aKITIOUEHUEM;

9) orka3 pabOTHHKA OT MEPEBO/IA B CBS3H MEPEMEIICHUEM paboToaaTEsI
B APYTYIO0 MECTHOCTb;

10) o6cTosTeNbCTBA, HE 3aBUCSIINE OT BOJIU CTOPOH;



11) HapymieHWe YCTaHOBJICHHBIX TpPyAOBBIM KojekcoM P®D wim WHBIM
denepanbHbIM 3aKOHOM TPaBUJI 3aKIIOUEHUS TPYJIOBOTO JI0TOBOPA,
€CIM 3TO HApYWIEHHWE HCKIIOYAeT BO3MOXHOCTb MPOJOJLKEHUS
padoTHI.

MynununanbHas — ciIyk0a — MOpeKpamaercs INpud  YBOJbHEHHUH
MYHULUNAIBHOTO CIY)KAIlIETO, B TOM YHCIE€ B CBSI3M C BBIXOJIOM Ha
MIEHCHIO.

YBOJBHEHHE  MYHULHMNAIBHOTO CIIy’Kallero  MOXeT  ObITh
OCYILECTBJIIEHO TaKXe M0 WHHULMATUBE TJIABBI MECTHOM aJIMHWHHUCTpALUN
MYHUIIUIIAJILHOTO 00pa30BaHUs B CIIydasx:

1) mpexpamnienus rpaxaancTsa PO;

2) YCTaHOBJCHHOTO CyIOM (akTa pasTialeHAn CBEJICHUM,
COCTaBJIIOIIMX OXPAaHAEMYIO 3aKOHOM TalHYy;

3) HecoONIOJICHUSI OTPaHMYCHUH W  HEUCIIONHECHUS  OOSI3aHHOCTEH,
YCTAHOBJICHHBIX JUIsI MyHULMITAJIBHOTO CIIy Kallero;

4) MOCTWKEHHWsSI WM TPENESIIbHOTO  BO3pacTa, YCTAHOBICHHOTO JUIS
3aMEIIEHUs] JTOJDKHOCTH MYHUIUIAIBHOMN CITyKOBL;

5) BbIHECEHMsI ATTECTAIIMOHHOW KOMHCCHUEH OIICHKM O HECOOTBETCTBHU
MYHUIIMIIAJIBHOTO CIYXKaIlero C €ro corjiacus Ha Jpyrylo padoTy
HEBO3MOXKEH.

TpynoBoil JOroBOp MOKET OBITh MPEKPAIIEH U MO JPYTUM OCHOBAHUSM,
NpeycMOTpeHHBIM TpynoBeiM kojiekcoM P® u 3akoHomarensctBOM PO o
MYHUIUTNIATBHON cITy)0e.

Bo Bcex ciyyasix JHEM YBOJIbHEHUS paOOTHHKA SBISIETCS MOCIEIHUN
JIEHb €ro paboThI.

PaboTHUK MMeeT MpaBO PaCTOPTHYTh TPYJIOBOM JOTOBOP, 3aKJIFOUCHHBIM
Ha HEONPEJEJICHHbII CPOK, MpeaynpeauB 00 TOM AIMUHHUCTPAIUIO 32 JBE
Hepenu. [lo wucTedeHMHM yKa3aHHOTO CpoOKa MPEAyNpexJIeHus o0
YBOJIbHEHUM PaOOTHHUK BIpaBe MPEKpaTUTh padoTy, a AJIMUHUCTpauus B
HOCHEAHUN JIeHb 00s3aHa BbIIATh €My TPYAOBYIO KHMKKY U TPOU3BECTH C
HUM pacyeT. [lo 1oroBopeHHOCTH MEXy paOOTHUKOM M ATIMUHHUCTpAIUEi
TPYAOBOM JIOTOBOP MOXKET OBITh pacTOprHyT M OO0 HCTEYEHMS
JIBYXHEIEIBbHOTO CPOKA.

CpouHbIld TPYZAOBOW JOTOBOP PACTOPraeTcsi ¢ UCTEYEHHUEM CPOKa €ro
NEUCTBUA, O YeM PAOOTHUK JOJDKEH OBITh MPEAyNpexieH B MUCbMEHHOU
dbopme He MeHee yeM 3a 3 JIHS 10 €r0 YBOJIbHEHHUS.

TpynoBoii  HOroBOp, 3aKIIOYEHHBIM HAa  BpEMs  BBINOJIHEHUS
onpeaereHHOW paboThl, paCTOPraeTcs MO 3aBEPIICHUH 3TOH pabOTHI.

JloroBop, 3aKJIOYEHHBIM Ha BpEMS UCIIOJTHEHUS 00s3aHHOCTEH
OTCYTCTBYIOLIErO paOOTHHKA, pACTOPIaeTCs C BHIXOAOM 3TOro pabOTHUKA Ha
pabory.

[Ipexpaienne TpynoBOro AoroBopa odopmisieTcss pacnopsbKeHHEM
IJIaBbl MECTHOW aIMUHUCTPALMU MYHHUIIMIIATILHOTO 00pa3oBaHUs. 3aMucH O
IIPUYMHAX YBOJIBHEHUS B TPYAOBYHK0 KHMWKKY HOJDKHBI IIPOU3BOJAUTHCS B
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TOYHOM COOTBETCTBUU c (hOpMyITHPOBKOMA JEACTBYIOIIETO
3aKOHOJIATEIBCTBA M CO CCBHUJIKOM Ha COOTBETCTBYIOIIYIO CTAaThlO, IMYHKT
TpynoBoro kogekca PO wim HHOTO 3aKOHA.

2.1.

2.2.

2.3.

2. OcHOBHBIE TIpaBa U 0053aHHOCTU PAOOTHUKOB

PaboTHukH AJIMUHUCTpaLUU MYHULUIIAIBHOTO parioHa
«KyMTOpKamMHCKUN paiOH» TOJKHBI:

- TOOPOCOBECTHO BBIMOJHATH TPYJAOBbIE OOA3aHHOCTH, YKa3aHHbBIC B
TPYIOBBIX JOTOBOpaX M JOJDKHOCTHOM HWHCTPYKIMH, COOIIOAThH
TPYJIOBYI0 JUCLUUIIMHY, CBOEBPEMEHHO M TOYHO HCIOJIHATH
pacnopsKEeHUs AJIMUHHCTpaUu u HEIOCPEICTBEHHOTO
PYKOBOAMTENSA,  HCIIOJIB30BaThb  Bce  pabodyee  Bpemst Ui
IPOU3BOJMUTEIBHOTO TPYAA;

- KAueCTBEHHO U B CPOK BBINOJHATH CIY)KEOHBIE 3aJaHUs U
OpYy4YeHUH, paboTaTh HaJl HOBBIIIEHUEM CBOETO NPOPECCHOHATBHOTO
YPOBHS;

- MOJAJIEPKMBATh YHCTOTY U MOPAJOK Ha CBOEM paboueM MecTe, B
CIIy’)KEOHBIX W JPYIMX IOMEIICHUSAX, COONIONAaTh YCTaHOBJICHHBIN
MOPSIIOK XPaHEHUS TOKYMEHTOB U MaT€pPUAJIbHBIX LIEHHOCTEH;

- 3(Q(}eKTUBHO  HCMNOJB30BATH  MEPCOHANBHBIE  KOMIBIOTEPHI,
OPITEXHUKY M Jpyroe oOOpyJOBaHUE, DKOHOMHO W PalUOHAIBHO
pacxooBaTh MaTepUalibl M DSHEPrul, Jpyrue MaTepuabHbIe
pecypcsl;

- coOnrofaTh HOPMBI, MPaBWJAa W UMHCTPYKIMHU 1O OXpaHe Tpy[a,
IIPOM3BOACTBEHHOW  CAHUTApPUM,  IMpaBUja  [POTUBOIOKAPHOU
0e30I1aCHOCTH;

- XpPaHUTbh T'OCYIapCTBEHHYIO U MHYIO OXPAaHSAEMYI0 3aKOHOM TaliHy, a
TAaK)K€ HE pas3MlalllaTh CBEJCHUS, CTaBUIME W3BECTHBIMU B CBS3HU C
MCIIOJTHEHUEM JIOJDKHOCTHBIX O00S3aHHOCTEH, 3aTparuBaroife YecTh,
JOCTOMHCTBO, XKU3Hb I'PAXKJaH, B TOM YHCIIE TOCJIE MpPEKpaIleHHs
MYHHIIMIIAIBHON CITYkKOBbI;

- HE HCMOJb30BaTh JUIsl BBICTYIUICHHH W MyOJMKalMid B CpencTBax
MaccoBoil nHpopmanuu kak B Poccun, Tak u 3a pyOexXoM CBEIICHUN,
NOJIYYCHHBIX B CHUJy  CIIY>)KEOHOrO TIOJIOKEHUS, OIpPEAeSIeHHbIX
OpaBOBBIMM aKTaMU KakK OXpaHseMas TalHa, paclpoCTpaHEHHUE
KOTOPOH  MOXKET HAHECTU Bpel AJIMUHUCTpallUM WIH €€
paboTHUKAM.

Kpyr o0si3aHHOCTE#, KOTOpPHIE BBIMIONHIET KaXAbld PaOOTHHK TIO
CBOCH CHENMaTbHOCTH, KBaTU(PHUKAIMH, JOJDKHOCTH, ONPECIIeTCs
TPYZIOBBIM IOTOBOPOM U JOJZKHOCTHOW MHCTPYKIIUEH.

PaGoTHuK nMeeT Ha npaBo:

2.3.1. [IpenocraBienue paboOThI, 00YCIOBICHHON TPYAOBBIM JOTOBOPOM.



2.3.2

2.3.3.

2.4.

2.5.

2.6.

2.1.

. CBOEBpPEMEHHYIO U B MOJTHOM OOBEME BBHIILIATY 3apabOTHOM IJIAThl B
COOTBETCTBMM CO  CBOEH KBaU(UKaALMEH, CIOXKHOCTBIO Tpy.a,
KOJMYECTBOM U KQ4€CTBOM BBIITOJIHEHHOU PabOTHI.

Otapix,  obOecrieunBaeMblii  yCTaHOBJICHUEM HOpMAaJIbHOMN
POJOJDKUTEIBHOCTH pabouero BPEMEHH, COKPAIIEHHOTO paboyero
BpEMEHU I OTHENbHBIX mpodeccuil U Kareropuid pabOTHUKOB,
PENOCTAaBICHUEM €KEHENECIbHBIX BBIXOJHBIX JHEH, Hepaboynx
MPa3JHUYHBIX JHEH, OIIaYMBAEMBIX €KETOJIHBIX OTIIYCKOB.

PaboTHuk Takxke MMEET Jpyrue IpaBa, MNPEeLyCMOTPEHHBIE
TpynoBeiM konekcoM P® u 3akOHOZATENBCTBOM O MyHULIUNAIBHOU
ciyxo0e.

MyHUIMITAIBHBINA CIYKAIlIUA UMEET MPaBO HA MEHCUIO 3a BBICIYTY
JEeT B COOTBETCTBHUM C (edepalibHbIM M  PECIyOJMKaHCKUM
3aKOHOJATEIIbCTBOM.

[Ipy yBOJIBHEHMH B CBSI3U C JIMKBUJALMEN OpraHa MECTHOTO

CaMOYIPaBJIEHUA WIM COKPAIICHHEM €ro IITaTa MYHULIUIIAIbHOMY

CIy)KallleMy B TEYEHHE TpEX MECALEB BBIIIAYUBACTCA CPEIHUN

3apabOTOK IO paHee 3aMelaeMoi nomkHocTH  (0e3  3aueta

BBIXO/IHOTO MIOCOOUS) HE3aBUCUMO OT TPYI0YCTPONUCTBA.

MyHHUIUITAIBHBIN CIIyKal[Mi HE BIIPABE:

1) 3aHMMaThCs ~ JIPYrod OIUIAYUBACMOM JICATEIBHOCTBIO, KpPOME
MEJTarOrM4e€CKOM, HAYYHOW U HHOW TBOPYECKOUN NIESITENBHOCTH;

2) OBITh JACMYyTaTOM 3aKOHOJATEIbHOIrO (IIPEICTAaBUTEIIBHOIO) OpraHa
cyobekta PO, nemyraToM MpeiCTaBUTEIHHOTO OpraHa MECTHOTO
CaMOYIIPABJICHUS, YJIEHOM HWHBIX BBIOOPHBIX OPraHOB MECTHOTO
CaMOYIIPaBJIEHUs, BBIOOPHBIM JIOJDKHOCTHBIM JIMLIOM MECTHOTO
caMOyIpaBJIEHUS,

3) 3aHUMATbCS TMPEANPUHAMATEIBCKOW IEATEIbHOCTBIO JMYHO HWIIH
4yepes JOBEPEHHBIX JIML;

4) COCTOSITh ~ YICHOM  OpraHa  yIpaBICHUS  KOMMEPUYECKOU
OpraHMU3aLNH, €CIIA HHOE HE NPEyCMOTPEHO 3aKOHOM,;

5) ObITh IOBEPEHHBIM HIIM MPEICTABUTEIEM I10 JeJIaM TPEThUX JIUI[ B
OpraHe MECTHOTO CaMOYyIIPaBJICHNUS;

6) moxy4arh rOHOpPAphl 3a MyOJMKAIIMA M BBICTYIUICHHUS B KayeCTBE
MYHULHANIAIBHOTO CIY>KaIlEro;

7) moiy4ath OT (PU3MYUECKUX M FOPUIMYCCKUX JIMII BO3HATPAXKICHHUS,
CBS3aHHBIE C UCIIOJIHEHUEM JI0JDKHOCTHBIX 00513aHHOCTEH;

8) BbIE3KaTh B KOMAHJWPOBKH 33 TPAHMIy 33 CYET (PU3NYCCKHUX H
IOPUMYECKUX JIMII, 32 UCKIIFOUEHHEM CITYKEOHBIX KOMAaHIUPOBOK,
OCYILECTBIISIEMBIX HA B3AUMHOM OCHOBE I10 JOTOBOPEHHOCTH;

9) nmpuHMMATh y4acTHe B 3a0aCTOBKaX;

10) ucnionp30BaTh CIy)KeOHOE MOJIOKEHHE B MHTEPECAX MOTUTUICCKUX
MapTH, KOMMEPYECKHX KM HEKOMMEPYECKHX OpTraHU3alud I
rponarasibl OTHOILLECHMS K HUM. B opranmax wmecTtHOrO
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CaMOyNpaBJIEHUST ~ HE  MOTYT  00pa3oBaTbCsl  CTPYKTYPHI
HOJINTUYECKHUX HapTHii, PENUTHO3HBIX, 0O0I1IECTBEHHBIX
O0OBEIMHEHNUH, 32 UCKIIIOUEHUEM PO COI030B;
11) ucrionb30BaTh B HECTY)KEOHBIX IIETSAX CPEICTBA MaTepUATbHO-
TEXHUYECKOTO0, PUHAHCOBOTO U MH(OPMALIMOHHOTO 00ECTICUEHHUS],;
12) ucronb30BaTh CITy)KEOHOE IMOJIOKEHUE C IENbI0 BMEIIATEIhCTBA
WJIA BO3JICHCTBUS Ha PE3yJIbTAaThl BHIOOPOB.
3. OcHoBHBIE TIpaBa U O0A3aHHOCTH AIMUHUCTPALIUU
MYHULIMIAIBHOTO panioHa «KyMTOPKAIMHCKANA paliOH»

AJIMUHHCTpAIUS MYHUIIUTIAIBHOTO palioHa 00s13aHa:

— CcOOII0aTh 3aKOHOAATENBCTBO O TPYAE;

— MOPeIoCTaBIATh pPaOOTHHUKY pPaboOTy, OOYCIOBIEHHYIO TpPYJIOBBIM
JIOTOBOPOM;

— TpaBWIBHO OPraHU30BLIBATH TPy PAOOTHUKOB Ha 3aKPEIJICHHBIX 3a
HUMU pabounx  MecTtax, oOecneuuBas  HEOOXOAMMBIMHU
OPUHAUICKHOCTSIMU M OPITEXHUKOW, CO37aBas 3J0pOBbIC "
Oe30MacHbIe YCIOBUS TPyAa, COOTBETCTBYIOIIME MTPaBUIaM IO OXpaHe
TpyZa (TeXHUKe 0€301acHOCTH, CaHUTapHBIM HOpMaM,
IPOTHUBOIIOKAPHBIM MPABUIIAM );

— coOJr0/1aTh OTOBOPEHHBIE B TPYAOBOM JOTOBOPE YCJIOBHS OIUIATHI
TpY/la, BBIIUIAUYMBATh 3apa00THYIO IUIATYy B YCTAHOBIIEHHBIE CPOKH;

— UCIOJIHATh WHBIE OOS3aHHOCTH, MNPETYCMOTPEHHBIE EUCTBYIOIIUM
3aKOHOJIATEIBCTBOM P® 0 TpyJe u MyHHIIMIAIBHOMN CITyXkO0e€.
AJIMUHUCTpaUus UMEET MPABO:

— 3aKJII04aTh, HW3MEHATh M pacTopraTh TPYAOBBIE JOTOBOPHI C
pabOTHUKOM B TOpPSAKE W HA YCJIOBHSIX, KOTOpPbHIE YCTaHOBJIEHbI
TpynoBeiM  konekcoM  P®,  wuHbIMHU benepaibHBIMU U
pecIyOIMKaHCKUMH 3aKOHAMU,

—TOOIIPATH pAOOTHUKA 32 TOOPOCOBECTHBIN d(HPEKTUBHBIN TPYI;

— TpeboBaTh OT paOOTHHKA HCIIOTHEHUS UM TPYAOBBIX 00SI3aHHOCTEH U
OepeXHOTO OTHOILLIEHUS K HMYILECTBY paboTomarenss U JAPYrux
paboTHUKOB,  coOmomeHuss  Hacrosmmx  [lpaBun  TpymoBoro
pacrnopsjika OpraHu3aluu;

— TMpuUBJEKaTh pabOTHUKA K JAMCHMIUIMHAPDHOM W MaTepuaIbHOU
OTBETCTBEHHOCTH B  TMOPSAKE, YCTAHOBJIEHHOM  HACTOSIIMMHU
[TpaBwnamu, TpynoBeiM kojekcoM PD u uHbIMH (enepanbHBIMU U
pecryOIMKaHCKUMU 3aKOHAMU;

— CcnocoOCTBOBATh pA0OOTHUKY B MOBBIIIEHUHA UM CBOEH KBanu(pUKaIUH,
COBEPUICHCTBOBAHUU NTPO(HECCUOHATBHBIX HABBIKOB.

AnMuHHCTpanusi HMMEET JApyrHe IpaBa, MNpPEeAyCMOTPEHHbBIE
3aKOHO/ATeIbCTBOM P®D 0 Tpyae U MyHHIIMITATBHON CIIykO0e.
AnMuHHCTpanusl IpH OCYIIECTBIEHUA CBOMX OOSI3aHHOCTEH JOJDKHA
CTPEMHUTHCS K CO3JaHUIO BBICOKOIPO(EeCCHOHAIBHOTO
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4.1,

4.2,

4.3.

5.1.

paboTOCIIOCOOHOTO ~ KOJUIEKTHBA,  Pa3BUTHIO  KOPHOPATHBHBIX
OTHOUICHUH cpeir paOOTHUKOB, MX 3aHHTEPECOBAHHOCTH B Pa3BHTUH
M YKPEIUICHUH JCATEIBHOCTH AIMUHHUCTPAIIHH.

4. Pabouee BpeMs U BpeMs OT/IbIXa

Jist  paOOTHUKOB AJIMUHUCTpAIIMM YCTAHABIMBAETCSA MSATHUHEBHAS
pabouass Hemenss TMPOJOJDKATENBHOCTRI0O 40 dYacoB ¢ AByMS
BBIXOJHBIMU THSIMU — cy0OoTa, BockpeceHbe. Hauanmo exxemHeBHOM
paboter — 8:00, Bpems obemennoro mepepwiBa ¢ 12:00 mo 13:00 u
okoHuyaHue padoyero nus — 17:00.

Hakanyne mnpa3gHWYHBIX JHEH W B IISTHUILY KaXIOW HEIEIu
MPOIOJIKUTEILHOCTh Pa0OTHI COKpalaeTcs Ha 1 Jac.

B cootBerctBUM ¢ (QeAepalbHBIM U PECIyOJUKAaHCKUM
3aKOHOJIATEILCTBAMU O Tpylde paboTa HE MPOU3BOAUTCS B
pa3IHUYHbIE JHU.

[Ipu coBnaseHUM BBIXOAHOTO U MPA3JIHUYHOTO JHEN BBIXOIHOU

JIEHb TIEPEHOCHUTCS Ha CJCAYIOIIUNA TMOCTe Mpa3JHUYHOTO padouHii
JICHb.
OuepegHoCTh NPEAOCTABIEHUS  OTIYCKOB  YCTaHABIMBAETCS
AJIMUHUCTpaIMEd ¢ y4eTOM MPOU3BOJACTBEHHOM HEOOXOJAUMOCTH H
noXxenaHui pabOTHUKOB B COOTBETCTBUM C YTBEPKACHHBIM I'papuKOM
OTIYCKOB.

JInst paOOTHUKOB COIJIACHO JEHCTBYIOIIEMY 3aKOHOJATEILCTBY
YCTAHOBJIEH OTHNYCK HE MeHee 28 KaleHAapHbIX JHEW, s
MYHUIMIIAIBHBIX ~ clyxammx — 30 KaleHaapHbIX JTHEN u
JIOTIOJIHUTENBHBIN OTITYCK 3@ BBICIYTY JIET B 3aBUCUMOCTH OT CTa)ka
MYHHUITUTIATBHOU CITY>KOBI.

5. Tloompenus 3a ycexu B pabote

3a BBICOKOTIPO(ECCHOHATBHOE BHIMOJIHEHUE TPYJOBBIX 00sS3aHHOCTEH,
MOBBIIIEHHE MPOU3BOAUTEIBHOCTH  TPYAd, MPOJAOJDKUTENBHYIO H
Oe3ynpeuHyro pabOTy M Jpyrue ycrnexu B Tpyle  IPUMEHSTCA
CJIEIYIOLME MEPBI MOOIIPEHUSI PAOOTHUKOB:

— JICHE)KHOE TIOOLIPEHHUE;

— O0BSABUTH 0JaroAapHOCTH;

— HarpaauTh baarogapcTBEHHBIM MUCHMOM;

— HarpaxaeHue [loueTHou rpaMmoToi;

— Harpa)<JIcHUe LICHHBIM [TOAAPKOM;

—BHEOUEPETHOE MPUCBOCHNE KBAIM(UKALIMOHHOTO pa3psiaa;

— npucBoenue [loueTHoro 3BaHus;

— IPEJICTAaBJIEHNE K IPABUTEILCTBEHHBIM HarpajaMm.



6.1.

6.2.

6.3.

[Toompenus: oOBABISAIOTCA —PACIOPSIKEHUEM, TOBOISATCS 10
CBEICHUS KOJUIEKTHBA U 3aHOCSITCS B TPYJOBYIO KHI)KKY paOOTHHKA.

6. OTBETCTBEHHOCTH 3a HAPYIICHUE TPYAOBON JUCIUTIINHBI

3a HapyleHHE TPYAOBOW AUCUUIIMHBI AJIMUHHUCTPALMS TPUMEHSIET
CIEAYIOIINE JUCUUIUIMHAPHBIE B3bICKAHMS:

— 3aMEeYaHue;

— BBITOBOP;

— YBOJIBHEHHE 110 COOTBETCTBYIOLIUM OCHOBAHUSIM.

VYBoIbHEHHE MOXET OBITh NPUMEHEHO 3a HEOJIHOKPATHOE
HEUCTIOJHEHHE PAaOOTHUKOM 0€3 YBaKUTEIbHBIX NMPUUYUH TPYAOBBIX
00s3aHHOCTEH, €clii OH HUMEEeT IUCUUIUIMHAPHOE B3BICKAHUE; 3a
nporyi (OTCYTCTBHE Ha paboueM MecTe 0€3 YBaKUTEIbHBIX MPUYUH
Oonee 4 yacoB B TeueHHUE pabOYero JIHA); 3a MOsIBJICHUE HA paboTe B
COCTOSIHUM  QJIKOTOJBHOIO,  HApKOTUYECKOTO WIM  HUHOTO
TOKCUYECKOTO ONBSIHEHUS; 3a pPa3pelIeHUE OXPaHAEMOW 3aKOHOM
TallHbl (KOMMEPYECKOM, CIIy)KE€OHOW M WHOM), CTaBIIeH H3BECTHOU
pPabOTHUKY B CBSI3U C UCIIOJIHEHHEM WM TPYAOBBIX O0S3aHHOCTEH; 3a
COBEpIIICHHUE IO MeCTy paOOThl XHUIIEHUS (B TOM YHUCJIE MEJIKOTO)
4yKOr0 UMYIIIECTBA, PACTPATHI, YMBIIIJIEHHOTO €0 YHUUTOXEHUS WIH
MOBPEXJCHUS, YCTAHOBJIEHHOTO BCTYNHUBIIMM B 3aKOHHYIO CHITY
IIPUTOBOPOM CyJla WJIM MOCTAHOBJIIEHUEM OpPraHa, YIIOJHOMOYEHHOTO
Ha TPUMEHECHHE aJMUHUCTPATUBHBIX B3BICKAHUN;, 3a HapyIICHUE
paboTHUKOM TpeOOBaHUM MO OXpaHe TPyJa, €CJIM OHO TMOBJIEKJIO 32
coOOM TSKKHE TOCHEACTBUSA JUO0 3aBEIOMO CO3[1aBAJI0 PEATbHYIO
yIpO3y HACTYIUIEHUS TaKMX MOCIEICTBUM, a TAaKKE 3a COBEpUICHHUE
BUHOBHBIX JEUCTBUM pPabOTHUKOM, HETIOCPEICTBEHHO
OOCTY>KMBAIOIINUM JICHE)KHbIE WM TOBApHBIE IIEHHOCTHU, €CIH JTH
JNEUCTBUS JAlOT OCHOBAHUE JJIA yTPaThl JOBEPUS K HEMY CO CTOPOHBI
paboromarers.

JlucuuIuIMHapHbIe B3bICKAHUS ITPUMEHSIIOTCS PYKOBOJCTBOM
AnMuHHCTpanuu MYHULIMIIAIBHOTO oOpa3oBaHUs
«KyMTOpKanMHCKUN paion».

Jlo npumeHeHus B3bICKAHUH OT pabOTHUKA JOJDKHBI OBITh

3aTpeboBaHbl 00BsicHeHUs. B ciiydae oTkaza paboOTHHMKa  JaTh
OOBSICHEHHE COCTAaBIISIETCSI COOTBETCTBYIOMIMIA akT. OTKa3 pabOTHUKA
IaTh ~ OOBSCHEHHS] HE MOXET CHYKUTh  MPEMsTCTBHEM IS
PUMEHCHUS B3bICKAHHSI.

JlucuMIIuHapHbIe B3BICKAHUS TPUMEHSTCS HE TMO3JHEE OJHOTO
Mecslla co JHS OOHapy»XEHHUs MpOCTyNKa, HE CYHUTas BPEMEHH
00se3Hu paboTHHKA, TPEOBIBAaHUE €T0 B OTIIYCKE, & TaKXKe BPEMEHH,
HEOOXOJUMOT0 Ha Yy4YeT MHEHHUS MPEeICTaBUTEIbHOIO OpraHa
paboTHUKOB (B ciydae HeoOXxoammocTu). B3biCKaHWE HE MOXKET
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6.4.

6.5.

6.6.

6.7.

ObITh MPUMEHEHO TO3/IHEE IIEeCTH MECALEB CO JIHS COBEPIICHUS
OPOCTYIIKa, a MO pe3yJbTaTaM pPEBU3UHU, NPOBEPKU (PUHAHCOBO-
XO3SIICTBEHHOM  JIEATEIBHOCTH WJINM ayAUTOPCKOM IPOBEPKU — HE
[O3/IHEE JIBYX JIET CO JHS €r0 COBEPILEHUS . B YKA3aHHBIE CPOKH HE
BKJIFOYAETCSl BPEMs IPOM3BOJICTBA I10 YTOJIOBHOMY €Y.

3a KaXIblil AUCHUIUIMHAPHBIA MPOCTYHNOK MOXKET OBITh NMPUMEHEHO
TOJIBKO OJTHO JUCLMILIMHAPHOE B3bICKAHUE.

PacriopsbkeHne 0 TNPUMEHEHUH JAUCHUUIUIMHAPHOTO  B3BICKAHMS
0O0BSBISETCS pAOOTHUKY IO/ PACHHCKY B 3-X JHEBHBIN CPOK.

Eciu B TeueHume rojma co JOHA NPUMEHEHHUS JUCHUTUTMHAPHOTO
B3BICKAHUS paGoTHHUK He OyZeT TOJBEPTHYT  HOBOMY
JUCIUILUTMHAPHOMY B3BICKAHHUIO, TO OH CYHUTAETCA HE HMEIOIIUM
JUCIMILTHHAPHOTO B3bICKAHUSI.

PaGoromarens 10 HWCTeueHUss roja €O JHS  [PUMEHEHMS
JUCLMIUIMHAPHOTO B3bICKAHUS MMEET IPaBO CHATh €ro C pabOTHHUKA
no CcoOCTBEHHOM WHUIMATHBE, Mpock0e caMoro pabOTHHKA,
XOJaTaliCTBy ~ €ro  HENOCPEACTBEHHOIO  PYKOBOAMUTENS  WIH
PEICTaBUTENILHOTO OpraHa pabOTHUKOB.

C IlpaBumamMu  BHYTPEHHETO pacrnopsiika JOJDKHBI  OBIThH
O3HaKOMJIEHBI BCE€ paOOTHUKU AJIMUHUCTPALIMU, KOTOPbIE 00sI3aHbl B
CBOEH TMOBCEIHEBHOW paboTe coOMoAaTh MOPSAOK, YCTAHOBICHHBIN
[IpaBunamu.
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